POLASAI COD IOMPAIR

Céd lompair

Raiteas Misin

I gColaiste Naomh Feichin déantar gach dicheall timpeallacht shlan shabhailte a chruthu
ina ndéantar oideachas a sholathar ag dirit ar fhorbairt acaduiil, séisialta agus cultirtha na
scoldiri. Tabharfar aitheantas do thréithitlacht ar leith na scoldiri agus déanfar iad a
oilidint le bheith ina saoranaigh measula, réastunachta, fiintacha.
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Ta an Céd lompair seo i bhfeidhm chun go gcuirfear Colaiste slan sabhailte ar fail a
dhéanfaidh freastal ar fhorbairt oideachasuil mhdralta shoisialta na scolairi. Cuirfear an
bhéim ar iompar maith a chotht in ionad a bheith ag gearradh piondis ar dhroch-iompar. Ar
an dtuiscint go gcuireann gaol maith idir scoil agus tuismitheoir go mér le h-éifeacht scoile,
is é an polasai ata againn na teagmhdil rialta a bheith ag an gColaiste le baile maidir le h-
iompar agus dul chun cinn an scoldire. Ta ded-chaidreamh idir mhuinteoiri agus scolairi fior-
thabhachtach agus tionchar mhor aige ar iompar scoldiri. Do chuid mhaor scoldiri, is abhar
ollmhér tacaiochta déibh a gcuid muinteoiri.

Réamhra: Td an Céd lompair seo ullmhaithe i gcomhairle le tuismitheoiri, scolairi, foireann na
scoile, Bord Bainistiochta na Scoile agus Bord Oideachais agus Qilitina Gaillimhe agus Ros
Comdin. Ta an polasai seo ullmhaithe de réir Treoirlinte an Bord Naisitinta Leasa Oideachais
mar atd leagtha sios san Acht Oideachais 2000 Roinn 23.

Le claru scoldire ag Colaiste Naomh Feichin, tugtar le fios go bhfuil tuismitheoiri/caomhnairi
agus scolairi ag glacadh le Céd lompar na scoile seo. Caithfear an CAd a shinit ag léiriu go
bhfuil an Céd léite agat agus go bhfuil abhar an Céd a ghlacadh, comhaontach agus
ceangailteach.



Cothu Dea-lompair

Tathar ag suil leis an iompar seo

> Ba choir go n-iomprdédh daltai iad féin go cilin sibhialta i gconai agus iad ar scoil. Ba cheart
do gach dalta a bheith ctirtéiseach agus dea-bhéasach lena chéile, le gach muinteoir, gach
oibreoir, agus le cuairteoiri san scoil. Ba chéir go mbeadh atmaisféar dearfach, measuil agus
taitneamhach a chur chun cinn sa scoil. Spreagaimid go nglacadh gach duine le h-
indibhiditlacht agus go dtabharfar gach deis do gach duine a bheith pairteach i ngach gné
de shaol na scoile.

> Is am eisceachtitil é an t-am seo agus ag amanna eisceachtiula, caithfear leasaithe
neamhchoitianta a chur i gcrich. Seo iad a leanas na protocail agus na treoirlinte atd curtha i
bhfeidhm i scoil s’againne chun bainistii a dhéanamh ar sldinte agus sabhailteacht pobal na
scoile de bharr na dushlain ata cruithaithe ag an vireas Covid-19 do sochai s’againne i rith an
scoilbhliain 2020/2021.
Ta sé ri-thabhachtach go ndéanfar cosc ar teacht isteach agus leathnt Covid-19 sa scoil,

mar sin ta na treoracha seo le leantint ag gach duine.

> Biodh na comharthai a bhaineann le Covid-19 ar eolas agaibh — Fiabhras (Teocht Ard),
Casacht, Giorra Anala / Deacrachtai ag Analu, Easpa Blaiseadh / Boladh Laghdaithe
o Fan sa mbaile mura a bhfuil td ar fonamh. Nior cheart do duine ar bith freastal ar
shuiomh oideachais ma ta sé/si tinn n6 ma ta aon duine sa teach tinn agus
comharthai ata ag teacht le Covid-19 aige/aici.
o Ma rud go bhfuil cas amhrastach de Covid-19 sa scoil, cuirfear na treoracha seo ar
leanas i bhfeidhm.
= Tabharfar an duine go dti an limistéar ainmnithe ata ar fail sa scoil. (Oifig an
Priomhoide)
= | gcds prainne caithfidh an scoil a bheith in ann teacht ar
thuismitheoiri/caomhnéiri laithreach.
= Cuirfear fios ar na tuismitheoiri/caomhndiri
= Bicinnte go bhfuil uimhir teagmhala cui ag an scoil
= Ma ta an scoladire ré-tinn le dul abhaile, cuirfear glao ar 999 né 112 agus ag
lorg treoir.
= Beidh an HSE i teagmhail leis an foireann and tuismitheoiri tré an gcéras
teagmhala
= T3 priobhdideachais ball foirne agus daltai riachtanach i gcénai

» Sldinteachais Riospradide — T4 sldinteachais maith riospraide agus dea-bhéasa i dtaca le
casacht riachtanach, Clidaigh do bhéal agus srdn le chiarsur nd le lGb na huillinne. Faigh
réidh leis an gciarsur go tapa agus go sabhdilte.

» Sldinteachais Ldmh — Ta sldinteachais lamh an-tabhachtach agus caithfear fios a bheith agat
cén uair le do ldmha a niochan. Caithfidh daltai agus foireann a gcuid ldmha a niochéan ag
teacht isteach chuig na scoile, roimh ithe/dl, théis dul chuig an leithris, théis a bheith taobh
amuigh agus théis casacht n6 sraoth

» Cloi le Scaradh Fisicidil — Caithfear 2m a choinneail na ball foirne agus na daltai. T4 srian
iomlan ar teagmhail aghaidh le aghaidh. Beidh 1m idir dhaltai sna seomrai ranga.

» Ag laghdu caidreamh idirghniomhach — Beidh seomra ranga ag gach bliain gripa agus beidh
na muinteoiri ag gluaiseacht 6 seomra ranga go seomra ach amhdin i gcds rang praiticidla.
Nuair a bhéas rang praiticiula ag daltai, iarrfar ar daltai gluaiseacht go tapa agus scaruint
fisicitla a choinneail.



Ag teacht/imeacht dn scoil — Beidh Bliain 1 agus a 5 ag Usaid an doras buailte ar oifig an Runai
(Foirgneamh nua), beidh 2, 3 agus a 6 ag Usaid doras buailte ar an Saotharlann. Ag teacht
isteach na scoile, beidh srian ar chumarsadid idirghniomhach agus beidh orthu dul direach chuig
a geuid rang-ghrapai.

Ag fagail/bailiu paiste — Bi cinnte go bhfuil spas dhd mhéadair 4 fhagadil agat agus tu ag fagail
agus bailit do phaiste 6n scoil.

Nil cead ag foireann né daltai earrai pearsanta né abhair scoile a roinnt mar shampla leabhair,
peann 7rl.

T4 polasai Nil cead Ldmh a chréthadh a chleachtadh sa scoil.

Cludaigh Aghaidheanna — Caithfidh gach dalta a gcuid solathrai fhéin de mascanna a bheith
acu. Biodh siad aon-uaire né athusaideach. Molaim tus a chur le céannacht na mascanna
anois. Caithfidh siad a bheith gan méran patrin né iomha mi-oiriiinach.

o Moltar sciatha agus ‘visors’ ach nil siad prdinneach, b’fhéidir go mbeadh siad nios
compordai agus iad ag caint lena gcairde.

o Na gcuid a chuireann ar spéaclai, ta siad nios compordai.

o Féach ar na treoirlinte maidir le daoine nach bhfuil ga déibh clidaigh aghaidh a
chaitheamh.

o Ma sharaionn aon duine na nésanna coéras sldinte agus sabhailteacht, déileofar go
tréan leis an drochiompar ar mhaitheas le cosaint sldinte na pairtithe leasmhara
agus pobal na scoile seo.

Ta sé riachtanach bheith in am i gcdnai le haghaidh scoil gach maidin, gach rang, gach coinne
agus cluichi. Chun na criche sin, td sé tdbhachtach a bheith poncuil agus gach trealamh is g
ullmhd roimh thus na ranga. Ba cheart do dhaltai dul go dti na taisceadain 3 uair sa |4, ag tus
an lae, ag am sosa agus ag am léin. Beidh freastal ar mic Iéinn a bhfuil riachtanais speisialta
acu maidir le heagri na taisceadain. M4 ta dalta ag teacht déanach don scoil, ni mér déibh
dul chuig an Oifig, an clar a shinil agus a thaispedint néta ag minit a moille. Ma leanann
fadhb ponculacht, beidh cruinnid a shocri le tuismitheoiri chun an cheist a phlé.

Ba choir éide scoile iomlan néata, glan (geansai, t-léine, briste agus brdga oiriinacha) a
chaitheamh i gconai. Cothaionn caitheamh &r n-éide scoile comhionannas, féinidlacht agus
comhthathi i measc na mac Iéinn. Ba chdir an éide scoile a chaitheamh le bréd agus meas.
Ba chdir go n-iomprdédh daltai iad féin i gceart i gconai. Mic Iéinn a sharaionn an riail seo
beidh smachtbhannai a mheasann an bainistiocht a bheith oiritinach a chur i bhfeidhm
orthu.

Ta sé de dhualgas ar scolairi agus tuismitheoiri cloi leis an gComhaont i leith na Netbooks

Is i an Ghaeilge, teanga cumarsdide na scoile agus ba cheart do gach dalta bheith dilis i
gconai don riail seo. Beidh daltai ag sdid an leagan Gaeilge da n-ainm agus sloinne ach
amhain go bhfuil socri eile déanta.

As meas agus cuirtéis, agus ar mhaithe le timpeallacht foghlama a chothu, caithfear guthain
phdéca a mhichadh, seachas bheith ar mhad citnais, le linn am scoile. Ta cosc iomlan ar
ghléasanna taifeada/éisteachta/fotagrafacha agus gléasanna leictreonacha eile. Ma
fheictear dalta le ceann ar bith de na gléasanna seo, glactar leis go bhfuil sé in Gsaid acu agus
caithfear seilbh a ghabhail air ldithreach. Tabharfar guthain phéca/nithe arais do
thuismitheoiri/chaomhndiri amhain. Mic léinn a sharaionn an riail seo beidh smachtbhannai
a mheasann an bainistiocht a bheith oiritinach & chur i bhfeidhm orthu. N.B. Tabharfar aird
air mar sharu tromchuiseach den Chod lompair ma bhionn griangrafanna tégtha né
taifeadtai déanta agus iad scaipthe gan cead roimh ré. | gcasanna eisceachtila, le cead



muinteora, is féidir le scoldire(i) Usaid a bhaint as an bhfon pdca le pictitir a thogail do
thionscnaimh agus/né do thrialacha.

» Ta caitheamh seodra teoranta. Caithfear meas a thaispeaint do Rialacha Slandala agus
Sabhailteacha. T& seodra polltach ceadaithe sna cluasa agus is péire beag discréideach
amhdin ata ceadaithe, i gcds seodra sa srén, nil cead ach stoda srén discréideach amhdin
agus nil cead seodra né fdinne ar aon chuid eile den aghaidh.

» Ta smideadh teoranta do dhaltai sinsearacha amhain agus caithfear bheith discréideach i
gconai.

> Ta sé tabhachtach meas a bheith ag daltai ar threalamh na scoile agus aire a thabhairt do
gach rud san scoil. Ma dhéantar dochar ta an dalta freagrach as an gcostas.

> Ta slainte agus sabhdilteacht pobal na scoile seo le cinntii mar sin nil na nithe seo a leanas
ceadaithe: T4 cosc iomldn ar ghuma coganta, ar thabac, gléasanna leictreonacha caitheamh
tobac, ar dheochanna meiscitla agus ar dhrugai a thogail né a bheith ag daltai (Féach ar
pholasaii leith Usaid Substainti).

> Nil cead ag daltai bheith ag ithe né ag 6l le linn ranganna nd sna seomrai ranga. Ta cead ag
daltai uisce a 6l nuair is ga leis ach amhdin sa saotharlann agus sa seomra riomheolaiochta. |
gcas daltai le cdir leighis speisialta, beidh ar scoil smaointeach i gcénai ar a gcuid riachtanaisi.
T& ceantair dirithe ainmnithe lena haghaidh ag am sosa agus ag am 16in.

> Déanfar glaochanna guthdin chuig tuismitheoiri 6 oifig na scoile amhdin. Nil cead ag daltai
guthain phdca a Usdid do ghné mar seo.

> Ba choir do dhaltai iad féin a lompair i mbealach slan sabhdilte ag tus agus deireadh an lae —
gan a bheith ag rothaiocht i gclés na scoile agus gan a bheith mar chuid de slua mér ag an
ngeata. Ba cheart do dhaltai a bheith aireach leis an tracht agus sabhdilte da réir.

> Nuair ata dalta as lathair, ba cheart litir 6 thuismitheoiri a thabhairt isteach agus é/i
ag teacht ar ais ar scoil. Ma theastaionn 6 dhaltai dul abhaile n6 go dti an siopa ag
am léin, caithfidh siad litir a thabhairt don Phriomhoide ag tus na bliana, ag cur an
méid sin in iul.

> T4 sé de dhualgas ar scolairi a thiomdineann ar scoil gan an feithicil a tsaid ach amhain
le teacht chuig an scoil agus le dul abhaile aris. Nil cead feithicil a thabhairt chuig aon
ocdid atd eagraithe ag an gColdiste. Nil cead scoldiri eile a iompar sa feithicil muna
bhfuil cead scriofa faighte 6 thuismitheoiri.

> Nil cead ag scolairi Aerosols a thabhairt chuig an scoil né a usaid sa scoil.
**N‘B.**

Ba cheart do dhaltai gan dearmad a dhéanamh gur ionadaithe na scoile iad gach uair go bhfuil siad
in éide scoile ag teacht ar scoil, ag imeacht abhaile, ag am I6in, ar thurasanna scoile né ar ghné
scoile.



R6l na dTuismitheoiri / Caomhnéiri, agus conas gur féidir le Tuismitheoiri / Caomhnairi cuidit i
gcas fadhb:

Ta freagracht ar na tuismitheoiri / caomhnairi tacaiocht a thabhairt do scoil a bpaisti, ba cheart do
thuismitheoiri / caomhndiri a bpdisti a spreagadh chun aitheantas a thabhairt don tabhacht a
bhaineann le hoideachas agus foghlaim, leis an nGaeilge agus an chultuir.

Ag tact le cur i bhfeidhm an Cod lompair, na straitéisi chun iompar dearfach a spreagadh agus na
smachtbhannai.

Ba cheart a bpaisti a spreagadh chun meas a léirid ddibh féin, le gach muinteoir, foireann iomlan na
scoile agus timpeallacht na scoile.

Ag ullmhu a gcuid paisti don scoil, agus cinntit go ndéanfaidh na pdisti gach beart ata leagtha amach
déibh.

An dialann scoile agus nétai gach seachtain a sheicedil agus nétai a shinii 6 mhuinteoiri mas ga.

Teagmhail a dhéanamh leis an muinteoir abhair né an oide ranga ma ta td buartha faoi dhul chun
cinn do phaiste.

Ta failte roimh tuismitheoiri sa scoil i gcénai. Is cuid thabhachtach dar bpobal na scoile iad agus ta
failte rompu coinne a dhéanamh trid an oifig i gcénai. Coinneofar tuismitheoiri / caomhndiri ar an
eolas gach uair a sharaionn a bpdisti an Cod lompair tri na modhanna seo a leanas: nétai sa dialann
scoile, glaoch abhaile, litir abhaile, teachtaireacht téacs, cruinnithe tuismitheoiri / mudinteoiri agus
cruinnithe aonair. Mas mian le tuismitheoir bualadh le muinteoir ar chuis ar bith ni mér déibh coinne
a dhéanambh trid an oifig.

Straitéisi chun iompair dearfach, dul chun cinn agus iarracht a spreagadh.

Ba cheart luachanna oibre dearfacha a choimead i gcuimhne agus an Céd lompair i bhfeidhm.
Déantar seo sna bealai seo a leanas:

Moladh 6 bhéal, focal spreagtil né aoibh ghaire, scriobh tracht spreagidil sa chéipleabhair nd i
ndialann an scoldire, moladh na scolairi i rith tiondl na scoile, searmanas na ngradaim, agus scriobh
raiteas dearfach ar na tuairisci scoile.

Déanfaidh muinteoiri agus Bainistiocht gach iarracht chun cur chuige comhsheasmhach agus
cothrom a choimead ar bun le tacu le hiompar dearfach.

Ag coth caidrimh céimheasa idir dhaltai, tuismitheoiri / caomhndiri agus an fhoireann ar fad in ar
scoil.

Ag moladh iompair mhaith, dul chun cinn ginearalta agus iarracht an dalta.
Ag leantint nésanna imeachta / smachtbhannai ar bhealach éifeachtach, cothrom agus cuiditheach.

Ag cur straitéisi teagaisc iomchui agus modhanna measctha i bhfeidhm ar mhaithe le cumas gach
scoldire ionas go mbeidh siad in ann a p(h)oitéinsiuil a bhaint amach.

Ag tacu le daltai tri choras tréadchdraim éifeachtach agus trid an gclar "Sdisialta, Pearsanta agus
Sldinte".

N.B: Ni hé seo an liosta thuas liosta uileghabhalach.



Smachtbhannai:

Nuair a sharaionn daltai C6d lompair na scoile, labhréfar leo, tabharfar breis oibre scriofa déibh,
coigistit sealadach na maoine, athshannadh an phlean suiochain ranga, cinamh i gcothabhail
timpeallachta scoile, a bheith curtha ar thuairisc, coinneofar siar iad, labhréfar le tuismitheoiri,
caillfear pribhléidi, déanfar cuntas scriofa, agus cuirfear daltai ar fionrai inmhednach, ar fionrai né ar
eisiamh scoile.

Beidh coinneail siar ar siul tar éis na scoile n6 ag am a mheasann lucht bainistiochta na scoile a
bheith oiriinach. Dalta nach bhfreastalaionn ar an gcoinneail siar, breathndéfar ar seo mar sharu
tromchuiseach smachta.

Bheith curtha ar thuairisc: Ni mér don dalta an fhoirm thuairisce a thabhairt don mhuinteoir ag tus
gach ranga agus lionadh an mdinteoir dbhair an fhoirm ag deireadh na ranga. Ni mér an fhoirm a
thabhairt don oide ranga / bainistiocht roimh dul abhaile gach Ia. Caithfidh tuismitheoiri /
caomhnairi an tuairisc a shinid gach oiche.

Fionrai Inmhéanach: Déanfear teagmhail le tuismitheoiri / caomhndiri 6 bhainistiocht agus beidh
orthu bualadh leis na hidarais scoile. Beidh ar an dalta fanacht in éineacht le ball den fhoireann ar
feadh an lae agus beidh obair ranga le cur i gcrich.

Fionrai: Déanfear teagmhail le tuismitheoiri / caomhndiri 6 bhainistiocht agus beidh orthu bualadh
leis na hudarais scoile. | gcuinsi dirithe d'iompar do-ghlactha is ga chun an dalta a chur ar fionrai né a
eisiamh go sealadach 6 Choldiste Naomh Feichin. (Féach Polasai Fionnraiochta agus Dibeartha).

Eisiamh: | gclinsi airithe iompair do-ghlactha is ga ar mhaithe le leas an phobail uile na scoile an
scoldire a chur ar fionrai né a eisitear. | gcds smachtbhannai fionrai né eisiamh a chur i bhfeidhm,
beidh Choldiste Naomh Feichin ag tabhairt aird chui ar chearta agus ar fhreagrachtai taca san Acht
Oideachais, 1998, an tAcht Leasa 2000 agus faoi Acht 31 den Acht Gairmoideachais (Leasu) 2001,
agus na Prionsabail le cothroime agus ceartas aiceanta. Is cothroime nds imeachta ceart bunusach
de gach duine aonair ag déiledil le hidarais.Ta sé de cheart ag gach pobal ionchas dlisteanach a
bheith acu go mbeidh scoileanna ag leandint na prionsabail seo i ngach cas, go hairithe agus iad ag
déiledil le fionrai agus eisiaimh. (Féach Polasai Fionnraiochta agus Dibeartha).

Achomharc a dhéanamh

T4 cead ag tuismitheoiri, né scoldire ata és cionn ocht mbliana déag d’aois, achomharc a dhéanamh
chuig Bord Oideachais agus Oilitna na Gaillimhe agus Ros Comain sa chas go mbionn scolaire curtha
ar fionrai le haghaidh fiche |3 sa scoilbhliain de réir Mir 29 den Acht Oideachais 1998.

Déanfar athbhreithnit ar an gCéd lompair san Earrach 2021.
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Cathaoirleach an Bord Bainistiochta




Code of Behaviour

Mission Statement

Coldiste Naomh Feichin endeavours to create a safe, secure environment for staff and
students in which education in a holistic sense will be provided, focusing on the students’
academic, social and cultural development. The students’ uniqueness and individuality
will be recognised and nurtured so that they become respectful, balanced and valuable
members of society.

This Code of Behaviour is designed to create a safe secure environment in our Coldiste which
will facilitate the educational, moral and social development of our pupils - to promote and
encourage good behaviour rather than simply to punish bad behaviour. In the belief that the
most effective schools tend to be those with the best relationships with parents, our policy is
to promote continuous contact between parents and Coldiste in relation to each student’s
behaviour and progress. The quality of relationships between teachers and students is one of
the most powerful influences on student behaviour. For many students, their teachers are a
major source of support.

Introduction: This Code of Behaviour has been prepared in consultation with parents,
students, staff, the Board of Management and Galway and Roscommon ETB. This policy has
been prepare in accordance with the Guidelines produced by the National Education Welfare
Board as per the Education Welfare Act 2000 Section 23.

Enrolment as a student at Coldiste Naomh Feichin, shall imply acceptance of this Code of
Behaviour by parents/guardians and by students. The code must be signed indicating the
Code has been read and that its contents are acceptable, are agreed to and binding.



Promoting Good Behaviour

The following behaviour is expected:

> Students are required to conduct themselves in a respectful, appropriate and orderly
manner at all times in the school. Students must always be courteous and mannerly
towards each other, all teachers, all school employees and school visitors. A positive,
respectful and enjoyable atmosphere should be promoted in the school. We encourage the
acceptance of everyone’s individuality and extend to everyone the opportunity to take part
in all aspects of school life.

> These are exceptional times, and on occasion, they require extraordinary measures. The
following are the protocols and procedures that are now in place in our school to ensure
best practise in relation to managing health and safety issues arising from the challenges
that Covid-19 presents to our society in 2020/2021. It is imperative to prevent introduction
and spread of Covid-19 in school that the following measures are adhered to:-

e Know the symptoms of Covid-19 — High temperature, Cough, Shortness of
Breath/Breathing Difficulties, Loss of Smell/Distortion of Taste

o Staff or students should not attend school if displaying any symptoms of Covid-19, or
if any member of their household is displaying symptoms.
o If a staff member/student displays symptoms of Covid-19 while at school, the
following are the procedures to be implemented:-
* The person will be placed in a designated isolation area (Principal’s Office)
= In the case of emergency, parents/guardians must be contactable always.
= Parents/guardians will be contacted immediately
= Please ensure that we are updated with your current phone number.
= |f the student is too unwell to go home, or advise is required, our school will
contact 999 or 112 to seek advice.
= The HSE will inform any staff/parents who have come into contact via the
Contact Tracing Process.
= |nstructions of the HSE should be followed at all times and Staff and Student
confidentiality is essential at all times.

e Respiratory Hygiene — Make sure that you and the people around follow good Respiratory
Hygiene, this means covering your mouth or your nose with a tissue or your bent elbow
when you cough or sneeze. Dispose of the used tissue immediately and safely.

e Hand Hygiene — Hand Hygiene is important and as well as when and how to wash your
hands. Students and staff must perform Hand Hygiene on arrival at school, before
eating/drinking, after using the toilet, after playing outdoors, and when they cough or
sneeze. :

e Physical Distancing — 2m distance where possible will be maintained between staff and
students. Close contact at face to face level will be avoided. 1m distance will be maintained
in the classrooms amongst students.

e Decreasing Interaction — Students will remain in their assigned classrooms and teachers will
move between rooms, except for practical classes. Where students have an elective subject
or practical class, they will be asked to move quickly to their class and to observe as much
physical distance as possible.

e Arrival/Departure from School — 1%t and 5% year students must use the door nearest the
secretary’s office (new building), 2", 3™ and 6™ years students will enter and depart the
building using the main door nearest the science lab. Upon the students’ arrival into school,
their interaction will be limited and they will be assigned shared areas for their class group.



School Drop Off and Collection — Arrangements for dropping off and collecting students
should be arranged to maintain a physical 2m distance.

Staff and students must avoid sharing personal items and class materials such as books, pens
and other utensils.

A No handshake policy is in place in our school.

Face Coverings —

o All students must have their own supply of facemasks, either disposable or
washable. It is advised to begin to purchase these over the coming weeks- They
should be plain in design with no inappropriate imagery on them.

o Face shields and visors are advisable but not essential, it may be more comfortable
to talk to friends when wearing a face shield - the ones with glasses/spectacle type
frames rather than headbands are often more comfortable to wear.

o Please see guidelines for those exempt from wearing cloth face coverings.

e Any breach of the health and safety systems will be dealt with in a robust manner
to protect all stakeholders, and the communities the school serves.

Punctuality is required for school every morning, for all classes, for every appointment and
games. To this end, be punctual and have all necessary equipment prepared before the
beginning of class. Students should go to their lockers 3 times daily, at the beginning of the
school day, at break and at lunch times. Students with special needs will be accommodated
regarding the issue of locker organisation. If a student is late arriving for school, they must
report to the office, sign the register and show a note explaining their lateness. If tardiness
persists, a meeting will be arranged with parents to discuss this issue.

All students must be always attired in full neat, clean uniform (school jumper, T-shirt,
Trousers and suitable footwear). The wearing of our school uniform promotes equality and
a sense of identity and cohesion among the student body. Our uniform should be worn with
pride and students must conduct themselves in an appropriate manner at all times when
wearing their uniform. Students in breach of this rule will warrant sanctions deemed
appropriate by the management.

Students and their parents are obliged to adhere to the Netbook Agreement.

“Gaeilge” is the language of communication in the school and all students must respect this
rule. Students will use the Irish version of their name and surname unless alternative
arrangements are made.

Out of respect and courtesy, and in order to maintain an uninterrupted learning
environment all mobile phones and other electronic devices must be switched off , as
opposed to silent mode, during school hours. All recording/listening/photographic devices
are strictly banned. If a student is seen with any of these items, they are presumed to be in
use and will be confiscated immediately. Confiscated mobile phones/items will only be
returned directly to a parent/guardian. Students in breach of this rule will warrant
sanctions deemed appropriate by the management.

N.B. It will be regarded as a serious breach of the Code of Behaviour if pictures or recordings
of staff/students are made or/and disseminated without prior permission. In exceptional
circumstances, with their teachers’ permission, a student/students may be allowed
to use their mobile phones to photograph projects and/or experiments.



» The wearing of jewellery is limited. Health and Safety regulations must be respected. Body
pierced jewellery should only be worn in the ears and limited to one small discreet pair, in
the case of nose jewellery, one discreet nose stud may be worn and no other facial rings or
piercings allowed.

» Makeup is limited to senior students only and must be worn extremely discreetly.

» Students must respect all school property at all times and be prepared to cover the cost of
any damage they cause to school property or equipment.

> To ensure the health and safety of all the school community, the following items are not
permitted: chewing gum, tobacco, electronic smoking devices, alcohol or abusive
substances.( Refer to the Abuse of Substances Policy)

» Consumption of food and drink is strictly forbidden during class time in all classrooms and is
confined to assigned areas during break and lunch times. Water may be consumed when
necessary but all foods and liquids in the science laboratory and computer rooms. In the
case of students with medical or dietary requirements, their needs will be respected by the
school.

» Phone calls to parents during school hours must only be made through the school office.
Use of mobile phones for such matters is strictly prohibited.

> Students must conduct themselves in a safe manner at all times — no cycling in school
grounds and no loitering/obstructing school gate. Students must be conscious of traffic and
conduct themselves in a safe manner.

» When students are absent, on returning to school they must furnish a written confirmation
by parents of cause of absence. Please ensure student’s name is clearly written. Students
who wish to go home or to the local shop at lunch-time must, at the beginning of each
school-year, submit one parental letter to the Principal.

» Students who drive to school are prohibited from using their vehicle from arrival time to
departure time, including travelling to organised Coldiste events. They are not allowed to
carry other students unless written parental permission has been given to do so.

» Students are not permitted to bring or use Aerosols in the Colaiste.

**N.B.**

Students must remember that they represent their school at all times when in school uniform, on
the way to or from school, during lunch time, on school tours or school business.



Role of Parents, and where Parents can get help should a problem arise.

Parents have a responsibility to support their children’s school by encouraging their children to
recognise the importance of education and learning and of the Irish language and culture.

Supporting the application of behaviour policies and system rewards and sanctions.

Insisting that their children pay proper respect for themselves to teachers, supporting staff and the

environment.

Preparing their children for school, taking all responsible steps to ensure that children carry out all

steps set out for them.
Checking the school journal and notes each week and signing notes from teachers if necessary.
Contacting the subject teacher or year head if you're worried about your childs’ progress.

Parents are always welcome in the school. They are an important part of our school community and
are always welcome following arrangement of an appointment through the office.
Parents/guardians will be kept informed each time the Code of Behaviour is breached through the
following methods: notes in school journal, phone call home, letter home, text message home,
parent/teacher meetings, individual meetings. If a parent wishes to meet with a teacher for any
reason they must make an appointment through the office.

Strategies for promoting positive behaviour, progress and effort.

In implementing the Code of Behaviour, the promotion of positive work values should be borne in
mind. This is encouraged in the following ways:

Verbal praise, an encouraging word or smile, writing an encouraging comment in the student’s copy
or journal, student affirmation at school assembly, awards evening ceremony, writing a favorable
comment on the record of exam results.

Teachers and Management will endeavor to maintain a consistent and fair approach to supporting

positive behaviour by:

e Fostering mutually respectful relationships between students, parents/guardians and all
staff in our school.

e Rewarding positive behaviour and learning achievements/efforts and general progress.

e Following and adopting clearly defined procedures/sanctions in an effective, fair and helpful
manner.

e Implementing appropriate teaching strategies and mixed methodologies to enable students
to achieve their potential.

e Supporting students through an effective pastoral care system and through the “Social,
Personal and Health Education” programme.

N.B: This above list is not an exhaustive list.



Sanctions: Examples of sanctions that may be used in response to breaches of discipline:
When students are in breach of discipline, sanctions will be imposed which range from verbal

reprimand, extra written work, temporary confiscation of property, reassignment of the class seating
plan, assistance in the maintenance of the school environment, being placed on report, detention,
parental notification, loss of privileges, written record of misbehaviour, in-house suspension to
school exclusion.

Detention will be held after school or at a time considered appropriate by school management.
Failure to report for detention is regarded as a serious breach of discipline.

Being placed on report: The student must present the report form to the teacher at the start of each
class and the subject teacher completes the report form at the end of class. The form must be
presented to the class tutor/management before going home each day. Parents/guardians must sign
the report each evening.

In-house Suspension: Parents will be contacted by management and will be required to meet with
the school authorities. The student will accompany a designated member of staff for the day and will
complete assigned class work.

Suspension: parents will be contacted by management and will be required to meet with the school
authorities. In certain circumstances of unacceptable behavior it is necessary for the student to be
suspended or temporarily excluded from Colaiste Naomh Feichin. (Please refer to
Exclusion/Expulsion Policy).

Exclusion: In certain circumstances of unacceptable behaviour it is necessary in the best interests of
the whole school community for the student to be suspended or excluded. In applying sanctions of
suspension or exclusion Coldiste Naomh Feichin will give due consideration to the rights and
responsibilities underpinned in the Education Act 1998, The Welfare Act 2000, and Section 31 of the
Vocational Education (Amendment) Act 2001 and the Principles of fairness and natural justice.
Procedural fairness is a basic right of all individuals dealing with authorities. All communities have a
legitimate expectation that schools will follow these principles in all circumstances, particularly when
dealing with suspensions and exclusions.(Please refer to Exclusion/Expulsion Policy).

Making an Appeal

Parents, or a student aged over eighteen years, as provided in Section 29 of the Education Act 1998,
may make an appeal to Galway Roscommon Education & Training Board (GRETB) where a student
has been suspended for twenty days in a school year.

The Code of Behaviour will be reviewed in Spring 2021.
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Chairperson of Board of Management




